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NMPAKTUKA YITPABAIHHSY SAKAAAOM OCBITU

N
o

NPALIKOEMO 3 AOKYMEHTAMU

OCHOBHHUM JOKYMEHTOM NPO TPYAOBY Ai/IbHICTh IpalliBHUKA € HOro TPyAOBa
KHIDKKaA. O6JIiK pyXy TPyAOBMX KHHXKOK i BKJIaJMIIIIB 10 HUX BeeThCA

3a KHMro10 06JIiKy pyXy TPYAOBMX KHHKOK i BK/IAAUIIIB K0 HUX. XTO MA€E
BeCTH 10 KHUTY? fKi BiAOMOCTi BHOCATH A0 Hel? K BUNIPpaBUTH IOMUJIKY,
BHeceHy 40 KHMIH 06JIiKy pyXy TPYAOBHX KHIXKOK i BK/IaIMIIIB JJO HUX?

Harausiss LIEBYEHKO,
3aBiZlyBa4 CEKTOpPY KaJpoOBOro
3abe3MneyeHHs ynpaBJiHHA
ocBiTH /lapHUIBKOI pallOHHOI
y micTi KueBi gepkaBHOI
afgMiHicTpanil

Ki1io4oBi c1oBa: 06.1ik pyxy
mpydosux KHuxcok; Knuza 06.1iKy
pyxXy mpydogux KHUMCOK i K1aduwiie
do HUX; cCMpoKu 36epi2aHHs;
8UNpaseHHs1 NOMUI0K

NMopsAoK BeAeHHS KHUrn o6AIKy pyxy
TPYAOBUX KHUXKOK | BKAOAMLLIB AO HUX

3rizgo 3 nmyHkTtoM 3 mnoctaHoBd KabiHety MiHicTpiB YKpaiHH
«I1po TPyA0Bi KHMXKKHU NpaniBHUKIB» Big 27.04.1993 Ne 301 (i3 3MiHaMHu)
TPYAOBiI KHMXKKH 30epiraroTbcs Ha MiJNPUEMCTBAX, B yCTaHOBAaX i OpraHi-
3alligX K JOKYMEHTH CyBOPOi 3BiTHOCTI, a 1IpY 3BiJIbHEHHI NpalliBHUKA
TPYA0OBa KHHKKa BUAETHCS HOMY ITiJ| PO3IHUCKY B XXypHasi 06JIiKy.

BisnoBizasibHICTh 32 opraHiszaililo BeieHHs 006J1iKy, 30epiraHHs i BU-
a4y TPYAOBHX KHIDKOK NMOKJIAAAEThCA Ha KepiBHHKA MiJANPHUEMCTBA,
YCTAHOBH, oprasisanii. 3a mopyueHHss BCTAHOBJIEHOI'0 MOPAAKY Be/JeH-
Hs, 006JIiKy, 36epiraHHs i BUAa4i TPYAOBUX KHHKOK [1OCa/lOBI 0COOH He-
CyTb JUCLMILIIHAPHY, a Y Nepe/j0aueHuX 3aKOHOM BHUIaJIKax iHIIy BiAno-
Bi1aJIbHICTB.

[lynktoMm 2 crtaTTi 26 3akoHy YkpaiHu «lIpo 3arajibHy cepejHIO
ocBiTy» Big 13.05.1999 Ne 651-XIV (i3 3MiHaMHu) BH3HaA4YeHO, 10 NPH-
3HAaYEeHHS Ha N0CaAy Ta 3BiJIbHEHHA 3 MOCAAH KepiBHHKaA J1epKaBHOT'O
Ta KOMYHaJ/IbHOT'0 3araJlbHOOCBITHbOI0 HaBYaJIbHOIO 3aKJajy 3/iHCHIOE
BiIMOBiJHUH OpraH ynpasJiHHA OCBITOIO.

[Ipy3HavyeHHs] Ha MOCajJy Ta 3BIIbHEHHA 3 MOCaJH 3aCTYNHHUKIB Ke-
piBHHKa Ta iHIIMX ITeAarorivHyx NpaniBHUKIB Je€pP>KaBHOTO Ta KOMYHaJlb-
HOI'0 3araJibHOOCBITHBOIO HAaBYa/JILHOI'O 3aKJajy 3/iMCHIOE BiIIOBIJHUH
opraH ynpasJiiHHSI OCBITOI 3a NOJaHHSIM KepiBHUKA 3arajibHOOCBITHbO-
o HaB4aJIbHOTI'0 3aKJIazdy.

[Ipu3HaYeHHs Ha MOCaAy Ta 3BiJIbHEHHA 3 MOCaAH iHIIKUX MpaliBHHU-
KiB Jlep>KaBHOTO Ta KOMYHaJIbHOI'O 3arajlbHOOCBITHbOIO HaB4aJIbHOTO
3aKJaZy 34iHCHIOE Horo kKepiBHUK. [Ipy3HavYeHHA Ha mocajay Ta 3BlJb-
HEeHHS 3 NOoCaJyd KepiBHMKA i 3aCTYNHHUKIB KepiBHHKa MPUBATHOTO 3a-
raJibHOOCBITHbOI'O HaBYaJIbHOTO 3aKJaJy 34iMCHIOE MOr0 BJIACHHUK 3a I10-
ro/DKeHHAM 3 BiZiIOBiIHUM OpPraHoM ynpasJiHHA 0CBiTOM0. [Ipu3HaYeHHA
Ha Moca/ly Ta 3BiJIbHEHHS 3 MOCaAH NeAaroriyHyUX Ta iHIIKX MPalliBHUKIB
IPUBATHOIO 3araJibHOOCBITHLOTO HAaBYaJIbHOTO 3aKJa/ly 3/iCHIOE HOTO
BJIACHUK.
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BinnoBigHo Tpy0Bi KHMXKKH KEPIBHUKIB 3araJlbHOOCBITHIX HaBYaJlb-
HUX 3aKJaJiB MaloThb 36epiraTucs Ta 06/JiIKOBYyBaTHCA B yIPaBJIHHAX
ocBiTH. TpyZOBi KHMXXKM MMeJaroriyHuXx NpauiBHUKIB MOXYyTb 306epira-
THCA AK B yIpaBJiHHSAX OCBITH, Tak i y 3araJbHOOCBITHIX HaBYa/IbHHX
3akjagax. TpyAoBi KHHXKKH Mpal[iBHUKIB iHIIMX KaTeropii MawTb 36e-
piratvca Ta 06JiikoByBaTHcA 6Ge3nocepefHbO y 3arajibHOOCBITHIX Ha-
BYaJIbHUX 3aKJaJax.

06J1iK pyXy TPYAOBHX KHHXKOK i BKJIAJHMIIIB /0 HHUX BeJeTbCH
3a KHUTO10 06JIiKy pyXy TPYAOBHUX KHIKOK i BKJIaJHMILIB O HUX. THIIOBY
dopmy Ne I1-10 Kuuru 06.J1iKy pyxy TPyAOBHUX KHMIKOK i BKJIaAMILIB J10
HUX (dasni — KHura o6uiKy pyxy TPyAOBHX KHMIXKOK) 3aTBEp/XKEHO Ha-
Ka30M MiHicTepcTBa cTaTUCTUKU YKpaiHH «IIpo 3aTBepAKeHHA THIIOBUX
dopM mepBHHHOro 06J1iKy oco6oBoro ckaany» Bif 27.10.1995 Ne 277
(i3 3MiHaMu), a NOpAAO0K 1i BeJJeHHs] BCTAHOBJIEHO YaCTHHAMH TPEThOIO,
4YeTBEpPTOI0 Ta II'SATOI0 NYHKTY 7.1 IHCTPYKIII Npo NOpSAAOK BeA€HHA TPY-
JIOBUX KHHMKOK IpalliBHUKIB, 3aTBepJKeHOI HaKa3oM MiHicTepCcTBa npa-
ui Ykpainu, MiHicrepcTBa octuiii Ykpainy, MiHicTepcTBa COLia/bHOTO
3aXMUCTy HacejeHHsa Ykpainu Big 29.07.1993 Ne 58 (i3 smiHamu, daai —
IHcTpykuisa Ne 58).

KHUTy 06J1iKy pyXy TPYAOBHX KHMKOK BK/IIOYEHO A0 MepeJiKy
060B’A3K0BOI A1J1I0BOi AOKyMEeHTalLii 3araJJlbHOOCBITHbLOro HaB4aJIbHO-
ro 3akJajy, HaBeJeHoro B [HCTpyKuii 3 BeileHHsl [iJIOBOi JIOKyMeHTallll
y 3araJbHOOCBITHIX HaBYaJbHUX 3akJ/ajax I-1II cTyneHis, 3aTBepAkeHiH
Haka3oM MiHicTepcTBa ocBiTH i Hayku Ykpainu Bijg 23.06.2000 Ne 240
(daai — IncTpykuisa Ne 240).

3BEPHITD YBATY! Iuctpykuis N2 240 BCTaHOBJIIOE IIPAaBHJA JOKY-
MeHTYBaHHA [is/IbHOCTi 3araJibHOOCBITHIX HaB4Ya/JbHHUX 3aKJaAiB;
per/iaMeHTY€ nopsi/JoK po60TH 3 JOKYMEHTaMH 3 MOMEHTY IX CTBO-
peHHsA a60 HaJXO/PKEeHHS JI0 BiJipaBJeHHA Y Nepejadi B apxis; BU-
3Ha4Ya€ NopsiioK BeJleHHs 3arajbHOro JiJloBo/CTBa.

[MonoxeHHs [HcTpykuii N2 240 nomMpoOTLECA Ha BCIO J1JIOBY AOKY-
MEHTalIlil0, B TOMY YMCJi CTBOPIOBAHY 3a JJ0IIOMOrol0 NepCcoHaJlbHHUX
KOMIT' KOTePIB.

JloTpuMaHHs TpaBWJ 1 peKOMeHJaliH I1oJA0 MOpsJKY 3/1iHCHEHHS
NiJIOBUX IpoLeciB, BcTaHOBJeHUX [HcTpykuielo Ne 240, € 060B’A3-
KOBUM /iJI1 KEpIBHUKIB Ta MejaroriyHyx MpauniBHUKIB 3arajibHOOC-
BiTHiIX HaBYaJIbHUX 3aKJa/iB.

XTO MaE€ BeCTU KHUIY OBAIKY PYXy TOYAOBMX KHUXKOK'?

BignosigHo fo nyukty 7.1 IHctpykuii Ne 58 KHura o6J1iKy pyXy Tpy-
NOBUX KHWXOK BeAeThCA BiAAisioM KajpiB a6o iHIIMM MiJpo3/ioM
MiJMpUEMCTBA, yCTaHOBH, OpraHisalil, AKuH 3/[iHCHI0E 0HOPMJIEHHS NIPH-
HHATTA i 3BiJIbHEHHA NpaLiBHUKIB.

3a BiACyTHOCTI cneliajicTa 3 KaJlpoBoi po60TH Il0 pO6OTy MOXKe
OyTH NIOKJIAAEHO Ha:

s OyXxraJjarepa;

s CeKpeTapsa-ApyKapKy;

# iHIIY MOCaJI0By 0C06y, YNOBHOBaXXeHy creljiaJlbHUM HaKa3oM
KepiBHMKa HaBYaJIbHOTO 3akJaay (dus. [Jodamok 1).
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opatreMo 3 AOKYMEeHTAMNK

Jlodamok 1
IIpuxnad ogopmnentis Hakasy npo npusHa4eHHs 8i0nN06i0anvbHO20
3a po6omy 3 mpyoosumu KHUXCKAMU

lonociiBcbka paioHHA y MicTi KueBi fgepkaBHa afgMiHicTpaliga

Jlinen «l'osociiBCbKUM»

HAKA3
10.02.2012 M. Kuis Ne 29

[Ipo npr3Ha4YeHHd BiANOBiAA/TbHOIO
3a poOOTY 3 TPYAOBUMU KHUXKKAMH

BignmoBigHo mo IHCTpyKuii mpo mopsiAoK BeJeHHS TPYAOBUX KHMXKOK IpalLliBHH-
KiB, 3aTBep/pKeHoi Haka3oM MiHicTepcTBa npani Ykpainy, MiHicTepcTBa rocTuuil Ykpai-
HHY, MiHicTepcTBa CcoLjia/IbHOTO 3aXUCTY HaceJieHHs YKpaiHH Bij 29 saunuHa 1993 p. Ne 58
(i3 3Minamm),

HAKA3YIO:

1. [Ipy3HaYMUTH BiANOBiAA/ILHOIO 32 BeJleHHs, 30epira’Hs, o6JIiK Ta BUJa4y TPyAOBHX
KHHXKOK ceKpeTaps-ApyKapky IBacenko JI. JI.

2. 3a BigcyTHOCTI (BiAgnycTka, xBopo6a Touo) IBacenko JI. JI. 060B’A3KH 3 BeJIeHHS],
36epiraHHs, 00J1iKy Ta BUZadi TPYAOBUX KHMXKOK MOKJIAZal0ThCA Ha 3aCTyNMHUKA JUPEK-
TOpa 3 HaBYaJIbHO-BUX0OBHOI po6oTH Bacusenko B. O.

JlupeKTop Muponerko B. 0. MHUpOHEHKO

3 HAKa30M 03HaWOMJIEHI:

JBacerko J1. JI. IBaceHKO
10.02.2012

BacuuaeHnko B. O. BacuneHko
10.02.2012

SlKi BIAOMOCTI BHOCSITb AO KHUIMM OOAIKY pyXy
TOYAOBMX KHMKOK"?

Y KHu3i 00J1iKy pyXy TpYAOBHX KHHXKOK PEECTpPYIOTh yCl Tpyao-
Bi KHM)KKH, AKi oZiep>kaHO BiJ] MpaliBHUKIB NMPU NPUHHATTI Ha pobOTV
a60 0popMJIEHO Ha NMPALiBHHUKIB, 1110 CTaJIY 0 pOOOTH BIIEpIIIE.
Jlo KHUTH 00J1iKy pyXy TPYZA0BHX KHHKOK BHOCATDH TaKi BiAOMOCTI:
e JlaTa IPUHAOMY a60 3allOBHEHHA TPYAOBOI KHMKKH YH BKJIAIH-
ma A0 Hei (4ucio, Micslb, pik);
# Mpi3BUIIE, iM '8 Ta MO 6ATbKOBI BJIaCHUKA TPYZL0BOI KHHKKH:
¢ Mocaja, npodecis npainiBHUKa, IKUU 37jaB 260 Ha AKOIO 3aMos-
HeHa TPYAOBa KHUXXKa YU BKJIAUIL;
¢ HaliMeHyBaHHS CTPYKTYpHoOTro nigpo3ziny (y pa3i HaABHOCTI);
@ JlaTa i HOMEp JJOKYMEHTa, Ha MiZICTaBi IKOr0 IPUUHATO NpaLliBHHKA;
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PO3IMCKa BiZOBiAa/IbHOI 0COOH, IKa MpHiiMaJia abo 3aM0BHIO-
BaJia TPYAOBY KHUXXKY YU BKJIAAULL;

cepis 1 HOMep TPYAOBOI KHUKKH UM BKJIAJHUIIA JI0 Hel;

CyMa, OTPUMaHa IIPHY BUITKUCLI TPYAOBOI KHMXXKHU YH BKJIQJMIIA
10 Hel;

Jara 1 nicraBa BUAa4i NpaliBHUKY TPYAOBOI KHUKKH MPH 3BiJIb-
HEHH]; :

pO3MNHCKa IpaljiBHUKA B OTPUMaHHI TPYAOBOI KHHXKKHU.

Y pasi 3BiJIbHEHHA NpaliBHUK po3nUCyeTbCcA Yy KHHU3I 001Ky pyxy
TPYAOBHUX KHWXOK. Ilignuc npauiBHUKaA y 3a3HaveHid 06J1ikoBik dopmi
CBIAYUTD IIPO OZlepXKaHHA HUM TPY/I0BOI KHHXKKH.

3BEPHITb YBAI'Y! BjsacHUK ab60 YyHOBHOBaXX€HHH HHM oOpraH
3000B'13aHMM BHUJATH MNPALiBHUKY HOTO0 TPYAOBY KHHXXKY B Jl€Hb
3BIJIbHEHHA 3 BHECEHUM JI0 Hel 3allMCOM IpO 3BiJibHeHHs. IIpu 3a-
TPUMIL BUAA4Yl TPYAOBOI KHUKKHA 3 BUHM BJIACHHKA ab0 yMOBHOBaXe-
HOI'0O HUM OpraHy IMpaliBHUKOBI CIJIAYYEThCA CepeAHin 3apobiToK 3a
BeCb 4aC BUMYILIEHOTI0 MPOTry.J1y.

KHura o06J1iKy pyxy TpyAOBHX KHH>KOK MAa€ 6YTH NPOHYMepPOBaHa,
NPOLIHYPOBAaHA Ta CKpilJIeHa HiANMCOM KepiBHUKA i Ne4aTKOIo.

3BEPHITD YBATIY! [lo ckiaay pekBisuTty «Iliamuc» BXoasiTh Ha3Ba
ocajii 0cooH, sika MiANUCYE JOKYMEHT, OCOOMCTHUH MiANMC, iHiniaan
Ta NPi3BUlLe, HATIPHUKJIAL:

JAAPEKTOP 3araJIbHOOCBITHBOTO

HaBYaJIbHOIO 3aKJIaAy CumoneHko B. B. CHMOHEHKO
abo
JlupekTop CuuaoHeHko B. B. CiMOHeHKO

Big6UTKOM neyaTKH 3acBiUyOTh HA AOKYMEHTI MiANKC BiANOBiga/Ib-
HOl ocobH. BifOMTOK nmeyaTKHU CTaBJATH TakK, 100 BiH 3aXOIJIIOBaB
KiJIbKa OCTaHHIX JIiTep nNocajgu ocooH, sAKa mianucasa JOKyMEHT.

[Ipuknaz BHeceHHs BigoMocTed A0 KHUTHU 06JIiKy pyXy TpPyAOBHX
KHUXXOK HaBeZieHO y Jodamky 2.

Sk CTPOK 36epPiraHHs KHUMM oBAIKy
PYXY TPYAOBUX KHUKOK?

JIOKyMeHTH, 1110 YTBOPIOIOThLCA Iij] Yac AislIbHOCTI HaBYaJIbHUX 3aKJIa-
ZliB, MalOTh BU3HAY€Hi HOPMAaTUBHO-TIPaBOBUMH aKTaMH CTPOKH 36epiraHHs.

3BEPHITD YBATI'Y! BignosigHo go nyHkTy 1.6 IHcTpykuii Ne 240 ycsa
JilJIoBa [OKyMeHTalliss 36epira€rbCcs y chneniajbHO 006JIaZHAHHUX
madax yu ceirpax. CTOpoHHI 0cO6GU He MOBUHHI MaTH JOCTYIl A0 Ai-
JIOBOI JOKyMeHTallil.

[lica 3aKiHYeHHS CTPOKIB 30epiraHHs TUX YU THX JOKYMEHTIB iX me-
peAalTh apXiBHMM yYCTaHOBaM a00 COHUCYIOThb. CIIMCAaHHSM JIOKYMEHTIB,
CTPOK 30epiraHHs AKUX 3aKiHYUBCS, 3aMMaETbCA KOMICIsl, IKy PHU3HaYaE Ke-
PIBHHK 3araJibHOOCBITHBOIO HaBYaJIbHOTI'O 3aKjaay. Ha ciucaHy foKyMmeHTa-
L1if0 KOMICif CKJIaZia€ BIANMOBIAHUH aKT. CIMCaHa JOKYMeHTallifl 3HUILYEThCSI.
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BignmoBigHo go nyHkTy 6 IHcTpykuii Ne 240 (mo3unis 7) cTpok 36e-
piraHHss KHUTH 00J1iKy pyXy TPyAOBUX KHUKOK CTAHOBUTb 50 POKIiB.

Sk BUNPABUTU MOMUAKY, BHECEHY AO KHUM ODAIKY PyXy
TPYAOBUX KHXKOK?

[IpakTUYHHUI JOCBiJ MOKa3ye, 10 NpHU BeJeHHI KHUTH 06J1iKy Tpy-
NOBUX KHUXKOK He 3aBX/JHM MOXXHa YHHKHYTH NOMMJIOK. [IpaBuia Ta mo-
pPSOK BHUIPaBJIeHHA NOMMJIOK Y KHU31 00J1iKy pyXy TPYyZAOBHUX KHHKOK
He BU3HadyeHO Hi IHcTpykijiero N2 58, Hi [HcTpykLiero Ne 240.

TeopeTH4Ho, AJi1A BHECeHHs BUIIpaBJieHb A0 KHUrHM 00Ky pyxy
TPYAOBUX KHHXKOK MOXXHA Oy/Ji0 6 CKOPUCTATUCHA IpaBHJIaMH BHECEH-
HS1 BUIIPaBJIEHb A0 TPYAOBUX KHHXKOK (1. 2.10 IHcTpykuii N2 58). Ane Ha
NpaKTHULi pOOMTH Lie HegouisibHO. CipaBa B TOMY, L0 iHO/I MOMHJIKH BH-
SIBJISIIOThCA HE 0/ipa3y, a JiMille yepe3 JessKUHM Yac, KOJIU MicJsd BHECEeHHS
ITOMMJIKOBOTO 3anKcy A0 KHUTH 06J1iKy pyXy TPYAOBUX KHUXKOK y>Ke BHe-
CEeHO iHmIi 3anucy. Y pe3ysbTaTi 3aMucC NPo Te, 0 TIOMUJIKOBUH 3alHC €
HeNiCHUM, MOXKe ONMMHUTHCA 4Yepe3 JieKiJibKa CTOPIHOK BiJf CTOPiHKH 3
noMuJikoo. lllo »x pooutu? |

flk 3a3Havasiocst Buie KHura o6JiKy pyXy TPYAOBUX KHHXKOK Ma€
OyTH NPOHYMepOBaHa, IPOUIHYPOBaHa, CKpillJieHa MiJIHCOM KepiBHHKA
Ta neyaTtkolo. lle o3Havae, 1m0 3 KHUru o6J1iky He 03BOJIAETHCA BUIIY-
YaTH CTOPIHKH 3 IOMHJIKOBUMH 3allMCaAMH.

OTxe, y pa3si aonyieHHs MOMHWJIKY BUNPABUTH ii HEOOXIAHO TaK,
106 micasa npboro KHUra o6JiKy pyxy TPyZOBHX KHHXKOK MaJla OXalHUH
BUIJISIJl, @ BCi 3aMKCH MiC/Js1 BUNPaBJEeHHSA OYJH YiTKUMU Ta 3pO3yMiJIH-
MH. | roJl0BHe — 3amUCH, HABITh MiCJd BUIIpaBJeHHdA, MalOTb BHKOHYBa-
TH CBOE OCHOBHE 3aBJAHHA: NMIATBEPAKYBaTH, [0 caMe L[I0 KOHKPETHY
TPYZIOBY KHWXKKY KOHKPETHOroO MpaliBHUKa OyJ0 NPUUHATO Ha 36epi-
raHHsl Ta BUJAaHO NpaliBHUKOBI IMiCJs1 KO0 3BIJIbHEHHH.

Jlns 1bOro HeOOXiJHO YHUKATH BUIIPaBJIeHb LLJIAXOM HaHECEHHA
NpaBUJIbHOIO 3alMCYy «IOBepX» HemnpaBuJbHOro. Jlimiie, AKIIO Helpa-
BUJIbHUK 3anuc OyZe aKypaTHO 3aKpeC/JeHUHM TOHKOIO JIiHi€lo, a Ipa-
BUJIbHUM — HAlIUCAHUH MOPSA.

OTxe, 3anucu B KHU3I 00JiKy pyxXy TPYAOBUX KHHXKOK JOLIJBbHO
pO3MilllyBaTH TaK, 1106 /i1 Mpi3BUILA, iMeHi Ta N0 6aTbKOBi 6yJ10 BUJI-
JIEHO OKpeMHH pAJOK, a 3aIMCH BiAOKPEeMJIIOBAJIUCA OAUH BijJ OAHOIO
«MOPOXKHIMHU» PAAKAMM. [le nosermuTy BHeCEHHS BUIIPABJIEHD.

OCKiJIbKM IOMHJIKHM B 3alKMcaxX MOXYTb OYTH Pi3HHUMH, TO i cr1ocobu
iX BUMpaBJIeHHA MOXHa 3aCTOCOBYBATH pPi3Hi.

MPUKAQA BUNPABA€HHS NMOMUAKOBOTO 3AMNUCY

By noMHUJIKOBO 3pOOMJIM MOBTOPHHUH MOBHUHK 3allUC PO NPUHHATTA
TPYAO0BOI KHHXKKH. Y IbOMY pa3i BaM HEOOXiAHO «CKacyBaTH» Lie! 3a-
NKC, TOOTO 3PpO6UTH TaKi BiIMITKH, 11106 HAOYHO Oy/1I0 BUAHO, L0 L
TPYZ0Ba KHHXKKA y Bac He 30epiraetbcs, i 6ys0 3p03yMisio 3 AKOI
npuuyuHU. A uboro gouinbHo B rpadi 13 «Po3nucka npaliBHU-
Ka B OTPUMaHHI TpyAoBOi KHWXKH» KHHUIru 06JIiKy pyXy TpPYZAOBHX
KHWXXOK 3pOOMTH TAKHH 3amHuC: «BHeceHO MOMUIKOBO. [IUB. 3amUC
3a N2 __ »abo «BHeceHO MOMMJIKOBO, 0 POOOTU HE IPUCTYIaB».
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AKI0 3po6JieHO IOMUJIKY B HallMCaHHi NPi3BUIIA, iMeHI, 10 6aTbKO-
Bi, Ha3Bi CTPYKTYPHOI0 MiApO3Jiay, N0caZy, aTH i HOMepy HakKasy Ipo
MPUHHATTS, TO CJIOBO 3 IOMUJIKOIO CJIiJ{ aKypPaTHO 3aKPeC/JMTH i Hopsz
HanMucaTH NpaBUJILHUM BapiaHT. |

He 3aiiBUuM Oyge, AKm0 ocob6a, BiAlOBiJaJbHa 3a BeJeHHS i 06-
JIIK TPYAOBHUX KHHMXKOK, IOCTAaBUTb CBill MiNKC nopsAj 3 BUNPaBJIEHHAM.
Ao 3anuc o KHUrH 06J1iKy pyxy TPyZOBHX KHHXKOK Ta BHIIpaBJIEHHSA
Oy/10 BHECEHO Ti€l0 CaMoOl0 BiZjMOBifAaJIbHOI 0CO6010, TO MiANMUC MOXKHA
He po3MMPPOBYBATH, OCKIJIbKHU TaKe po3iiudpyBaHHA MaE 6yTH B rpa-
¢i 9 «Po3nucka BiAnoBigaabHOI 0CO6H, IKa NpHiiMasia abo 3allOBHIOBa-
Jla TPYZIOBY KHHXKKY 4H BKJaAHUI» KHUrU 00JIiKy pyXy TPYAOBHX KHH-
KOK. fIKII[0 BUTIIpaBJIeHHsA BHOCHUTbD iHHIA BiANOBijasibHa 0c06a, TO MOpPs
3 MiANHCOM IIpO BHECEHHs BHUIPaBJIEHHS HEO6GXiJHO TaK0X 3a3HAYUTHU
[pi3Buile.

Ao gonyieHo MOMUJIKY NiJ, yac BHeCEHHS 3alUCy IPo cepilo i Ho-
Mep TPYAOBOl KHHXKKH, TO He 3aMBUM OyJe OTPUMATH miznuc (3 po3-
M ¢pyBaHHAM) BJIaCHHKA TPYAOBOI KHMXKKH. l[e yHEeMOXJ/IMBUTL He-
IOPO3YMIHHA Y pa3i BUHUKHEHHS CIipHUX NHUTaHb NPH 3BiJIbHEHHI a60
NP BUPILIEHH] TPYAOBUX CHOPIB y CY/i.

Y pasi BHeCeHHA BUIIpaBJI€Hb BHAC/i/IOK 3MiHHU NEpPCOHAJbHHUX Jia-
HUX MpaliBHHKa (HallpUKJaJ, 3MiHa Npi3BULIa, iMeHi, Mo 6aTbKOBI) cJij
3aKpEC/IUTH «CTapUU» 3allUC, NMOPs HalKMcaTH «HOBHH» Ta 3a3HA4YUTH
JlaTy i HOMep HaKa3y, Ha [iZicCTaBi AKOro BHECEHO BUIIpaBJIEHHS. H





